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An air conditioner's filters, coils, and fins require regular maintenance for the unit 

to function effectively and efficiently throughout its years of service. Neglecting 

necessary maintenance ensures a steady decline in air conditioning performance 

while energy use steadily increases. At SSIS, we have a well-trained technician 

who conducts AC maintenance as per maintenance requirement mentioned in 

schedule and the technician fix problems in air conditioning system, if any as per 

the requirement. 

 

Air Conditioner Filters 

The most important maintenance task that will ensure the efficiency of your air 

conditioner is to clean its filters on weekly basis.  

Clogged, dirty filters block normal airflow and reduce a system's efficiency 

significantly. With normal airflow obstructed, air that bypasses the filter may 

carry dirt directly into the evaporator coil and impair the coil's heat-absorbing 

capacity. Replacing a dirty, clogged filter with a clean one can lower the air 

conditioner's energy consumption by 5% to 15%. 

 At SSIS air conditioning system's filter or filters are cleaned or replaced every 

month or two during the cooling season. Filters may need more frequent 

attention if the air conditioner is in constant use, is subjected to dusty conditions. 

 

 



 

 

 

Monthly Maintenance during the Cooling Season 

1) Check the furnace filter each month, and replace it as soon as necessary.  

      2) Inspect the outdoor condenser unit and remove all leaves, grass clippings 

and other debris from the sides and top of the cabinet. Cut back shrubs and other 

vegetation as needed to maintain a minimum of 2 feet of clearance on all sides of 

the unit. This ensures adequate airflow to the condenser coil. 

 

Full AC service is conducted every three months. In which following are checked 

by technician: 

• Check for correct amount of refrigerant 

• Test for refrigerant leaks using a leak detector 

• Capture any refrigerant that must be evacuated from the system, instead of 

illegally releasing it to the atmosphere 

• Check for and seal duct leakage in central systems 

• Measure airflow through the evaporator coil 

• Verify the correct electric control sequence and make sure that the heating 

system and cooling system cannot operate simultaneously 

• Inspect electric terminals, clean and tighten connections, and apply a non-

conductive coating if necessary 

• Oil motors and check belts for tightness and wear 

• Check the accuracy of the thermostat. 

 

Annual Air Conditioner Maintenance Checklist: 

 

1. Clean the outdoor condenser coils and indoor evaporator units. 

The coil is made up of the refrigerant lines and surrounding radiator-like fins that 

line the cabinet of your outdoor A/C unit. The evaporator is the interior 

counterpart to the outdoor unit and has its own coil. Dirt and debris on the coils 

reduce efficiency and stress the system’s mechanical parts. 

 

2. Check the refrigerant level. 



 

 

An incorrect amount of refrigerant makes a compressor work too hard, reducing 

the efficiency and longevity of the system. 

 

3. Inspect the drain pans and condensate drains. 

Drains must be unobstructed and clean to ensure excess moisture is not trapped 

in the units or inside the house. 

 

4. Check outdoor fan motor and blades and indoor blower assembly. 

The fan on the outdoor unit pulls air in through the coil fins. The indoor blower is 

the fan unit (motor, fan wheel and housing) on your furnace. Older blowers may 

include a drive belt that should be inspected and adjusted or replaced as needed. 

 

5. Check compressor and refrigerant tubing. 

If the refrigerant tubing is blocked or leaking, they won't deliver enough coolant 

to the compressor, which will cause the compressor to work harder, which will 

eventually cause the compressor to fail.  

 

6. Lubricate moving parts (as applicable). 

Older A/C units often have ports on fan motors, compressors and other parts for 

adding lubrication periodically. Newer models typically have sealed parts that 

don’t need to be lubed. 

 

7. Inspect all electrical controls, wiring and connections. 

All electrical components and hookups should be checked for soundness, wear 

and damage. 

 

8. Inspect and clean or replace air filters. 

A clogged filter restricts air flow to the system so that the motor runs without 

producing any results. Clean or change the filter as necessary. Then continue 

inspecting the filter every month. Using a clean filter can reduce your air 

conditioning costs by as much as 15 percent. 

 

9. Run a general system test. 

https://energy.gov/energysaver/maintaining-your-air-conditioner
https://energy.gov/energysaver/maintaining-your-air-conditioner


 

 

Your technician should turn on the A/C system to check operating functions such 

as the starting cycle and shut-off control, check for unusual noises or odors, and 

measure indoor/outdoor temperatures and system pressures as needed. 

 

 

10. Check ductwork for leaks and other problems. 

A duct inspection is not needed every year and may not be included with a 

standard system checkup, but air leakage in ductwork is one of the main causes 

of inefficiency in forced-air A/C and heating systems. It’s a good idea to have 

your ductwork assessed and sealed and/or insulated in problem areas, as 

needed. 

 

DAILY MAINTENACE OF AC: 

 

As per the requirement, any water leakage or non-cooling issues. 

AC maintenance register is being maintained, where concerns are recorded on 

daily basis. 

AC checklist is also available for maintenance schedules. 
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